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EXCERPTS FROM THE MINUTES TAKEN DURING THE
135" REGULAR SESSION OF THE SANGGUNIANG
BAYAN OF IPIL, ZAMBOANGA SIBUGAY HELD AT ITS
SESSION HALL ON FEBRUARY 19, 2025 AT 10:00 A.M.

ORDINANCE NO. 2-692-2025
Sponsored by: HON. CATHERINE M. TORRALBA

AN ORDINANCE CREATING THE POSITION OF
ADMINISTRATIVE ASSISTANT I (BOOKBINDER III)
SALARY GRADE 7/1 IN THE LOCAL DISASTER RISK
REDUCTION MANAGEMENT OFFICE (LDRRMO), THIS
MUNICIPALITY AND PROVIDING FUNDS THEREOF.

WHEREAS, Section 76, of Republic Act No. 7160, provides
that every local government Unit shall design and implement
its own organizational structure and staffing pattern taking
into consideration its service requirement and financial
capability, subject to minimum standard and guidelines
prescribed by the Civil Service Commission;

WHEREAS, pursuant to Section 447 (a)(i)(viii) of RA 7160
otherwise known as the Local Government Cede of 1991, the

Sangguniang Bayan shall determine the positions, salaries,

wages, allowances and other emoluments and benefits of

officials and employees paid wholly, or mainly from

municipal funds and provide for expenditures necessary for

the proper conduct of programs, services and activities of the

Municipal Government;

WHEREAS, there was an endorsement from the Municipal
Mayor requesting for the creation of the position of
ADMINISTRATIVE ASSISTANT I (BOOKBINDER III)
SALARY GRADE 7/1 in the Local Disaster Risk Reduction
Management Office (LDRRMO), has been considered and
evaluated by the Committee on Appropriation and finds it
proper and in order;

Be it therefore ordained as it is hereby ordained by the
Sangguniang Bayan of Ipil in session assembled:

A

SECTION 1. TITLE. An Ordinance creating the position of
Administrative Assistant I (Bookbinder III) Salary Grade 7/1
in the Local Disaster Risk Reduction Management Office
(LDRRMO), this Municipality, and providing funds thereof.

SECTION 2. QUALIFICATION. The person who shall be

considered and appointed as ADMINIS TIVE
ASSISTANT I (BOOKBINDER III) Salary Gradg7/1 %ﬁ



required of the following qualification based on the Qualification Standards (QS) of the Civil Service
Commission, to wit:

Education - Elementary School Graduate
Experience - None

Training - None

Eligibility - None Required/MC 11, s. 96 — CAT III

SECTION 3. DUTIES, FUNCTIONS AND RESPONSIBILITIES.
80% - Administrative Assistant (Bookbinder IIT)
20% - Does other related functions and duties as maybe prescribed/assigned
100% by the laws and ordinances or by the Supervisor

SECTION 4. SOURCE OF FUNDS. The appropriation for salaries and other benefits of the
aforementioned position will be source out from the unfunded positions of this Municipality for Calendar
Year 2025;

SECTION 5. SEPARABILITY CLAUSE. Any section or provisions of this ordinance which may be
declared unlawful or unconstitutional shall not affect the other sections or provisions hereof.

SECTION 6. REPEALING CLAUSE. All ordinances, resolutions of local effect that are inconsistent
with the ordinance are hereby modified, superseded or repealed accordingly.

" SECTION 7. EFFECTIVITY. That this Ordinance shall take effect upon approval by the Municipal
Mayor.

That this Ordinance was moved by Hon. Catherine M. Torralba and duly seconded by Hon. Trixie Mil T.
Palalon.

CERTIFIED CORRECT:
ESTELITA S.
Sangguni

,BSC,LLB
Secretary

ATTESTATION/CERTIFICATION

| HEREBY ATTEST and CERTIFY that I presided over the 135" Regular Session of the 12"
Sangguniang Bayan of the Municipality of Ipil, Zamboanga Sibugay and that the foregoing legislative
measure has been approved and adopted during the aforesz'd session.

RAMSES TROA OLEGARIO
Municipal Vice Mayor/Presiding Officer

APPROVED by Her Honor, the Municipal Mayor, on \5/ /702( in the Municipality of Ipil,
Zamboanga Sibugay, Philippines.

Municipal Mayor
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